YTBEPXAIO
Hupexrop MOBY HCOIII
T.boukoBa
npuka3 Ne 2-O ot 01.09.2023 r

HOPAAOK
YBEAOMJIEHUA PABOTOAATEJIA O ®PAKTAX OBPAIIEHUA B LIEJIAX
CKVIOHEHUS PABOTHHUKA
K COBEPHIEHUIO KOPPYIIIIMOHHBIX TIPABOHAPYILIEHUHA

[. OO01mue 1moI0KEeHUs

1.1. Hactosmuii [Topsnok yBegomiienust paboroaarens o gakrax oOpaiieHus B
nensx ckionenus pabornuka MOBY Hosoreopruesckas COILLl x coBepieHuro
KOPPYIIIMOHHBIX MpaBOHApYIIeHUN (janee cooTBeTCTBEHHO — [lopsigok, pabOTHUK,
Opranuzaius), pa3paboTad B COOTBETCTBHM cO cTatbel 11.1 dexepanbHOro 3aKkoHa
or 25 pexkabps 2008 r. N 273-®3 "O npoTUBOAECHCTBUM KOppynuuu'" u
perIaMeHTUPYET MpoIeAypy yBeIoMJieHusl pabotonarenis o ¢dakTax OOpaileHus B
HEeNsIX CKJIOHEeHHs paboTHuka OpraHu3alud K COBEPIICHHUIO KOPPYIIIMOHHBIX
MPaBOHAPYIICHU, a TaK)Ke PETUCTPAlMK TaKOTO YBEIOMIJICHHS W OpraHU3aliu
MIPOBEPKH COJIEPIKAIINXCS B HEM CBEICHUMN.

1.2. O0s13aHHOCTH YBEIOMJISTH paboTojarenas 000 BceX cCiayyasx OOpalleHHs
KaKUX-JIMOO JIMIl B IIENIAX CKJIOHEHUS PaOOTHHKA K COBEPIICHUIO KOPPYIIIMOHHBIX
MIpaBOHAPYIICHUH, 32 UCKIIIOYEHHEM CITydaeB, KOT/Ia MO JaHHBIM (aKkTaM MpOBE/IeHA
WJIM TIPOBOJMTCS MPOBEPKA, BO3JIaraeTcsl Ha pabOTHHKA.

1.3. PaboTHUK, KOTOpPOMY CTajli0 H3BECTHO O ¢akTe oOpamieHuss K HHBIM
pabOTHHKAM B CBSI3U C MCIOJHEHUEM JOHKHOCTHBIX O0sI3aHHOCTEN KAKUX-JTHOO JIHI
B IIEJIX CKJIIOHEHUSI pAOOTHUKOB K COBEPIICHUIO KOPPYMIIMOHHBIX TIPABOHAPYIIICHUMH,
BIIPABE YBEJOMJIATH 00 3TOM JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPO(UIAKTUKY
KOPPYIIIMOHHBIX M WHBIX TpaBoHapylieHuii B OpraHu3alnud, B COOTBETCTBUHU C
HacToAmwmM [lopsakom.

1.4. YBenomiienne o (paktax oOpamieHus B LEJISIX CKJIOHEHHUS K COBEPIICHUIO
KOPPYIIIMOHHBIX TMPABOHAPYIICHUH OCYIIECTBISAETCS PaOOTHHUKOM B INMHUCBMCHHOU
dbopMe TPOU3BOJIILHO WM MO pEKOMEHAyeMoMy oOpasly (mpunokenne N 1 K
HacroseMy [lopsiky) He mo3gHee pabodero JHs, CASAYIONIEro 3a JHEM 00paIleHus
K paOOTHUKY B IEISAX CKIOHEHUS €ro K COBEPIICHHUIO KOPPYIIIHOHHBIX
MpPaBOHAPYIICHUN MyTeM TMepefadyd  yBEJOMJICHHSI  JIOJDKHOCTHOMY  JIMITY,
OTBETCTBEHHOMY 3a paboTy 1O NpPOPUIAKTHKE KOPPYHIIMOHHBIX M HHBIX
npaBoHapymeHuii B Opranuzanvy, WIA HAOpaBiICHUS TaKOrO YBEIOMIICHHUS
anMuHucTpanuu OpraHu3aluy NOCPEACTBOM OYTOBOM CBSI3H.

1.5. B ciiydae HaxoxaeHusl pa0OTHUKA B CIIYKEOHOW KOMaHAHPOBKE, B OTITYCKE,
BHE MECTa HaxOXICHMsI OpraHM3allM, OH 00s3aH B TEYEHHE CYTOK C MOMEHTa
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OpUOBITUS K MECTy OCYIIECTBICHHS CBOEH TPyMOBOM (YHKIMH MHCHMEHHO
YBEJIOMHUTH JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a paboTy IO MPOQPUIAKTUKE
KOPPYIIMOHHBIX U UHBIX MPAaBOHAPYIICHUN, O (paKTe CKIOHEHHSI €r0 K COBEPUICHUIO
KOPPYIIMOHHBIX TPABOHAPYIIICHHUM.

1.6. B yBemomiieHun O (pakTe CKJIOHEHHUS K COBEPIICHHIO KOPPYMIIMOHHBIX
paBOHAPYIICHUI YKa3bIBAETCS CICAYIOIINE CBEIICHUS:

1) nmomxHOCTH, GamMwuiIMs, HMs, OTYECTBO (NMPU HAIMYUHM) PYKOBOJIUTEIS
Opranuzanum, Ha UMsi KOTOPOTO HaIpaBJISIETCSl YBEOMIICHUE;

2) davmausa, uMs, OTYECTBO (MpU HAIWYWHW), JOJDKHOCTH, HOMEpP TenedoHa
pabOTHUKA;

3) Bce WU3BECTHBIE CBEACHUS O JMIE, CKIOHSIOMEM K COBEPILICHHUIO
KOPPYNIIMOHHOTO MIPaBOHAPYIICHUS;

4) cymIHOCTb MPEANOIAraeMoro KOppymniMOHHOIO TPaBOHAPYIIEHUS;

5) crioco0 CKIIOHEHUS K COBEPIICHUIO KOPPYIIITHOHHOTO MPABOHAPYIICHUS;

6) nara, MeCTO, BpeMs CKJIOHEHHS K COBEPIICHUIO KOPPYMIIMOHHOTO
paBOHAPYIICHUS;

7)  oOcrosiTenbCTBA  CKJIOHEHHMS K  COBEPIICHUIO  KOPPYHIIMOHHOIO
paBOHAPYIICHUS;

8) OMOJHUTENbHbIE HMEIOIHMecs MO0 (aKTy CKIOHEHHS K COBEPIICHHIO
KOPPYNIIMOHHOTO MTPaBOHAPYIICHUN JOKYMEHTHI.

VYBenomieHne JOIKHO ObITh JIMYHO MOANUCAHO PAOOTHUKOM C YKa3aHUEM JIaThl
€ro COCTABJICHHUS.

1.7. K yBEOOMJICHHIO MpPWIAralTCi BCE HMMEIOLIMECS  MaTepHUallbl,
MOATBEPKIAIOLIME 00CTOATEIBCTBA 00palIEHUsI K pA0OTHHUKY B LIEJISIX CKIIOHEHUS €r0
K COBEPIIICHUIO0 KOPPYMNIIUOHHBIX MMPABOHAPYIIICHUM.

1.8. B cooTBeTcTBHM cO cTathe 9 DenepanbHOro 3akona ot 25.12.2008 N 273-
®3 "O mpoTUBOAEHCTBUM KOPPYHIIMU" HEBBITOJHEHHE PAaOOTHUKOM TpeOOBaHUM
[lopsinka sBIA€TCS TMpPaBOHAPYIIEHUEM, BIEKYIIMM €ro YBOJBHEHHUE JIMOO
MPUBJICYEHUE €ro K HWHBIM BHUJAM OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATeILCTBOM Poccuiickon denepamuu.

II. ITpuem u peructpanus yBeIOMICHUN

2.1. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a paboTy Mo MNpodUIaKTUKE
KOPPYIUMOHHBIX W WHBIX IMpaBOHApYUICHUH, BEAET MPUEM, PETUCTPALUI0O U Y4YeT
MOCTYINUBIINUX YBEAOMJICHUN, oOecreurnBaeT KOH(UIECHIUATLHOCTh U COXPAHHOCTD
JAHHBIX, TTOJIYYEHHBIX OT PAaOOTHUKA, CKJIOHSIEMOTO K COBEPILICHUIO KOPPYHIIHOHHOTO
MpaBOHAPYIICHUS, a TAKKE HECET MEPCOHANBbHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOJATENbCTBOM Poccuiickori @enepauuu 3a pasryalleHUE IOJYYEHHBIX
CBEJICHUM.

2.2. YBeIOMJIEHUE PETUCTPUPYETCS B KypHAJIE PETUMCTPALMU YBEIOMIJIEHUH O
¢akTax oOpalieHus B IeJAX CKJIOHEHUS paOOTHUKA K COBEPIICHUIO KOPPYIMIIMOHHBIX
npaBoHapymeHuil (nanee - Xypnan) (nmpunoxenue N 2 k HacroswmeMmy [lopsaky).
Kypnann nomkeH OBITh 3aperucTpUpOBaH, NPOLIUT, NPOHYMEPOBAH M 3aBEPEH
Ne4YaTbl0 U TOMMUCHI0O  OTBETCTBEHHOTO 3a paboTy 1o mpoduiakTuke
KOPPYNLMOHHBIX U MHBIX IpaBoHapymeHu nauua. B JKypHam BHOCUTCA 3ammch O
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PErMCTPAalMOHHOM HOMEpE YBEIOMIJICHHs, JAare€ MW BPEMEHM PETUCTPALMHU
yBeZoMIIeHHs, (GaMUIIMKM, WMEHH, OT4YecTBe paOOTHHUKA, TMPECTABUBIIETO
YBEIIOMJICHHE, KpPaTKOM  COJEpPXKAaHWU  YBEJIOMIICHHS, KOJWUYECTBE  JINCTOB
yBeZloMJIeHHsI, (aMUIIMM, HWMEHHM, OTYECTBE paOOTHUKA, 3aperuCcTPUpPOBABIIETO
YBEIIOMJIEHHE, U €T0 TOAMHCH.

2.3. Tlocme peructpamuu ysenomieHuss B JKypHalie 3allOJHSETCA TallOH,
KOTOPBIM COCTOMT W3 JBYX 4YacTEW: TaJIOHA-KOpEIIKa W TaJOHa-yBEJIOMIICHUS
(mpmtoxkerne N 3 k Hactosmiemy [lopsaky). PaOoTHHKY BbIaeTcsi MO POCIHUCH
TaJIOH-YBEJOMJICHHE C YKa3aHUEM JAHHBIX O JIMILE, IPUHABIIEM YBEIOMIICHHUE, JAThI
YU BPEMEHU €T0 PErMCTpalUy, a TAIOH-KOPEIIOK OCTAETCSA Yy MOJKHOCTHOTO JIMIIA,
OTBETCTBEHHOTO 3a paboTy 10 NpOoPUIAKTUKE KOPPYHIIMOHHBIX W HWHBIX
IIPABOHAPYIIECHUN.

B cnydae ecnum yBemOMIIEHHE IIOCTYHNWJIO IO IIOYTE, TaJOH-YBEIOMIICHUE
HaIpapisieTcs: pabOTHHKY, HAIpaBUBILIEMY YBEIOMJICHHE, MO IOYTE 3aKa3HBIM
ITUCBMOM.

OTka3 B perucTpanuu yBEIOMIICHHUS, a TaK)KE€ HEBbIJaya TAJIOHA-YBEIOMJICHHUS
HE JIOIyCKaIOTCH.

III. Opranu3anus NpoBEPKHU CONEPKALINUXCS
B YBEJOMJICHHUSX CBEICHUN

3.1. 3apeructpupoBaHHOE YBEAOMJICHHME B TOT K€ JEHb MEPEHacTCs Ha
paccMoTpeHue paboToAaTeN0 WM JIMIY, €ro 3aMeuarolmeMy, Uisl MPUHATHS
penieHus: 00 opraHu3aluy MPOBEPKU CONEPKAIIMXCA B HEM CBEICHHM.

3.2. PaGoronarens Mo pe3yibTaTaM PAaCCMOTPEHHS YBEIOMIJICHHUS MPUHHUMAET
pemieHre o0 OpraHu3aly MPOBEPKH COAEPKAIIMXCA B YBEAOMIIEHMU CBEICHUN U
Ha3Ha4yaeT OTBETCTBEHHOE 3a MPOBEACHUE MPOBEpKHU (akTa OOpaleHUss B LEIX
CKJIOHEHHUSI pab0OTHHMKA K COBEpIICHUIO KOPPYMHIMOHHBIX IpPaBOHApPYILIEHUN
JOJKHOCTHOE JIULO.

3.3. Opranuzanus NpoOBEPKH CBEICHUN O (paKTax CKIOHEHHS pabOTHHKA K
COBEPIIECHUIO KOPPYNIMOHHBIX IPABOHAPYIIEHUH WM O CTaBIIMX M3BECTHBIMU
dakTax oOpaleHuss K UHBIM PaOOTHHKAM C aHAJOTUYHOU IIEJIBIO0 OCYIIECTBISETCS
JOJDKHOCTHBIM JinioM OpraHu3anuy, OTBETCTBEHHBIM 3a paboTy MO Mpo(uiakTHKe
KOPPYNUMOHHBIX W  MHBIX MPaBOHAPYIIEHW BO  B3aUMOJACHCTBUHM, MpU
HEO0OXOMMOCTH, C IPYTUMH Nojpa3zaesieHuaMu OpraHusaiui.

[Ipu mpoBeneHUU NMPOBEPKU NPEICTABICHHBIX CBEJIECHUN JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy 10 MNPOPUIAKTUKE KOPPYMNIMOHHBIX M  HHBIX
IIpaBOHAPYILIEHUN, BIIPABE:

- MPOBOAUTH Oecellbl ¢ pabOTHUKOM, MOJABIIUM YBEIOMJEHHE (YKa3aHHBIM B
YBEJOMIICHHH );

- Tony4yaTh OT paOOTHMKA TOSCHEHUS 10 CBEICHUSM, W3JI0)KEHHBIM B
YBEJOMJICHUU;

- U3y4aTh IPEICTABICHHbIE pA0OTHUKAM MaTE€pUAIbL;

- MOJIy4aTh WH(OPMALIMIO 1O OOCTOSITENLCTBAM, YKa3aHHBIM B YBEJAOMJICHHUH, Y
Ipyrux (U3AYECKUX JHUI] MOCPEICTBOM IMPOBEACHUS Oecell U MPEACTABICHUS C HX
corjacHsi IMCbMEHHBIX MMOSICHEHNUI U JJOKYMEHTOB;
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- COBEPIICHUSA HWHBIX JCUCTBUM M  MEPONPUATUH, MPELyCMOTPEHHBIX
JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM, BEJOMCTBEHHBIMH U JIOKAJIbHBIMHU AKTAMHU.

3.4. TIpoBepka CBeAcHHUH, COAEPNKALIMXCA B YBEIOMIICHUH, OCYILECTBIIACTCS
JOJDKHOCTHBIM JuoM OpraHu3aiuy, OTBETCTBEHHBIM 3a paboTy MO MpOo(UIaKTHKE
KOPPYILIMOHHBIX U UHBIX [IPAaBOHAPYLIEHUH, B Mpeeiax CBOMX IIOJHOMOYHUH B CPOK,
He npesblmaromui 10 mHel ¢ patel peructpauuu yBenomieHus B JKypnane. Ilo
OKOHYAaHHH MPOBEPKH MATEPHUAIIbI IPOBEPKU BMECTE C IIPUIIATAaEMBIMU TOKYMEHTaMU
NPEJICTaBISIIOTCS  JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32 paboTy 1O
npouIaKTUKE KOPPYNIMOHHBIX M UHBIX MPaBOHAPYLICHUH, pabOTOIATENIO0 UITH €T0
NPEICTAaBUTENIO ISl MPUHATHS perieHus o0 oOpallleHuu B MPaBOOXPAHUTEIHHBIC
OpTaHBbI.

3.5. J0JKHOCTHOE JHMI0, OTBETCTBEHHOE 3a paldoTy Mo MNpouIaKTUKE
KOPPYNIMOHHBIX M WHBIX IPABOHAPYUIEHWW, B TEYEHHE 7 JHEH YBEIOMIISIOT
pabOTHHUKA, HAPABUBILIETO YBEIOMIIEHUE, O IPUHATOM PELICHUH.
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[Tpunoxenue N 1

K [lopsaky yBenomieHus
paboronaTens o (hakTax
oOparlieHus B IENSIX CKIOHCHUS
paboOTHUKA K COBEPILICHUIO
KOPPYIIIHOHHBIX TIPaBOHAPYIICHUN

PykoBomuTento opranuzanuu
(,Z[OJ'DKHOCTL, HANMMCHOBAHHUC OpFaHI/ISaHI/II/I)

oT

(pammmms, ML, OTIECTBO, JOJDKHOCTH, KOHTAKTHBIN TeJIe(OH)

YBenomiienue
0 (paxTe OOpalIeHus B HeJsIX CKIOHEHHUSI PA00OTHUKA K COBEPIIEHNIO
KOPPYNUMOHHBIX PaBOHAPYIIEHU

Hacrosmum yBegomirsato, 4ro:
1)

(onmucaHue 00CTOSATENBCTB, IPU KOTOPHIX CTAJIO U3BECTHO O CIIydasix OOpalieHus
K paOOTHHUKY B CBSI3U C UCIIOJIHEHUEM

UM JIOJDKHOCTHBIX 00513aHHOCTEH KaKUX-JTMOO JIUI] B LIENISIX CKIIOHEHUS
€ro K COBEPLIECHUIO KOPPYNIIMOHHBIX

IIPaBOHAPYIIEHU )

(mara, mecto, BpeMs)
2)

(moapoOHbIe cBeleHNs 0 KOPPYIIIMOHHBIX TPABOHAPYIIEHUSIX, KOTOPbIE

JOJKEeH ObLT ObI COBEPIINUTH PAOOTHHK MO IPOChOE 0OPATUBIIMXCS JIMIIL)

3)

(Bce U3BeCTHBIE CBEACHUS O GU3NYECKOM (FOPUAMUECKOM) JIUIIE, CKIOHSIOIIEM
K KOPPYHNLIMOHHOMY IIPaBOHAPYLIEHUIO)
4)
(crtoco6 1 00CTOATENHCTBA CKIIOHEHUS K KOPPYIIIMOHHOMY IPaBOHAPYIIECHUIO,
a Taxke MHpopmMaius 06 oTkasze

(cormacuu) pabOTHHKA MIPUHSATH TIPEITIOKECHHE JIMIA O COBEPIICHUN KOPPYIITHOHHOTO
IIPaBOHAPYLICHMS )

(moamuck) (vHUIIMATBI U (HaMEITHS)
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(mara)

Perucrpanusa: N

20
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KYPHAIJL
peTHCTpaIyK YBEIOMIICHHH O (haKkTax
oOpallieHus B LENSIX CKJIOHEHUS pabOTHHUKA

(HaMMEeHOBaHWE OpraHU3aI1H )
K COBEPIICHUIO KOPPYIMIIMOHHBIX MPAaBOHAPYIICHUH

N | Homep u nara Caenenust o pabOTHHKE, MOJABIIEM YBEIOMIICHHUE Kpatkoe ®.1.0. nuua,
/I | perucTpanuu coJiepyKaHue IIPUHSBILIETO
YBEIOMICHHS ®.1.0. JIOKYMEHT, JIOJDKHOCTH | TENePOoH YBEIOMICHHS | yBELOMIICHHE
YAOCTOBEPSIOLIUI
JIMYHOCTH
1 2 3 4 5 6 7 8

[Ipunoxenue N 2

k [lopsaky yBenomieHus
pabotoxarens o (akrax
oOpaleHus B IEJSIX CKIOHCHHS
pabOTHHKA K COBEPILICHUIO
KOPPYIMIIMOHHBIX IPaBOHAPYIICHUH
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TAJIOH-KOPEIIOK
N
VYBegoMiicHHE
IIpunsTo or

(®.N.0. paboTHHKA)

Kpatkoe conepxaHue yBe1OMIICHUS

(Tmoamuch U JOIHKHOCTD JIUIA, IPUHSBIIIETO
YBEJIOMIICHHUE)

" 201 .

(HO}_IHI/ICL Jijania, rnmojry4uBIIero TaJ'IOH-YBC}_IOMJ'ICHI/IC)

" 201 1.

TAJIOH-YBEJOMJIEHME
N
VYBegoMiieHue
IIpunsTo ot

(®.N.0. paboTHHKA)

Kpartkoe conepxanne yBegoMIeHUS

YBGZ[OMJ'IeHI/Ie IIPUHATO:

(®.1.0., 10KHOCTD JINIIA, TPUHSIBIIIETO
YBEJIOMIICHHUE)

(HOMED 110 KypHAITY)

"o 201 .

(TToAIMCH NOHKHOCTHOTO JIWIIA, IPUHSBIIIETO
YBEIIOMJICHHUE)

[Ipunoxxenue N 3

k [lopsanky yBegoMieHus

paboTtomarens o gakrax

oOpalieHus B LeNIX CKIOHEHHS

paboOTHHKA K COBEPIIEHUIO KOPPYIIIHOHHBIX
[IpaBOHAPYLICHUIA
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AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukaTt 294690421595703939189969587970239985033448730016
Bnageney Boykoea TaTeAHa HUKonaeeHa
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